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Monarch Learning Center
Independent Study: Administrative Regulation

General Principles

1. No student will be required to participate in independent study. (EC 51747).

Independent Study is available to parents-families-students as an optional method of instruction either on a “time to time” basis or on a regular basis throughout the school year.

Whatever option of independent study is selected for a child/family, classroom attendance is always allowed. If a family chooses regular independent study throughout the year, the child can always attend class in place of an independent study day. However, it doesn’t work the other way. If the choice if 5 days of independent study per month, credit for 6 or more days of I.S. cannot be given even if the child does the work for more days than chosen on the contract.

2. No individual with exceptional needs, as defined in Education Code 56026, may participate in independent study unless his/her individualized education program specifically provides for such participation or is amended to provide for it.  (EC 51745)  No temporarily disabled student my receive instruction by means of independent study. (EC 48602.3)

3. Students enrolling at Monarch and its independent study options must be residents of Shasta County or an adjacent county.  (EC 51747.3)
4. Monarch may not provide parents and students involved in independent study with funds or things of value that are not provide for other students and parents. (EC 51747.3)

5. Each child’s teacher will be the coordinator and evaluator of the student’s independent study. (EC 51747.5)

Criteria for Participation

The teacher at Monarch must determine if the student and family understands the responsibilities required for successful independent study. Independent Study requires a commitment by both the parent/guardian and the student. The student assumes a greater responsibility for independent study with age. Independent study can only be maintained by students who are able to achieve success equivalent or better than that success achieved in the classroom program. The teacher may cancel an independent study agreement if achievement in independent study is less than that in the classroom.

Written Agreements and Assignments

1. The curriculum and methods of study specified in the written independent study agreement will be consistent with Monarch’s curriculum, with its school policies and administrative regulations and procedures.

2. A written independent study agreement shall be executed for each participating student. The agreement shall include, but not be limited to, all of the following: (EC 51747)

· The manner, frequency, time and place for submitting the student’s assignments and for reporting his/her progress.

· The objective and methods of study for the student’s work, and the methods used to evaluate work.

· The specific resources, including materials and staff, which will be made available to the student.

· The school’s independent study policy describing the maximum length of time allowed between an assignment and its completion and the number of missed assignments which will trigger an evaluation of whether the student will be allowed to continue in independent study.

· The duration of the independent study agreement, including the beginning and ending dates for the student’s participation in independent study under the agreement.

· No independent study agreement may be valid for any period longer than one half of the school year.

· A statement of the academic accomplishment to be earned by the student upon completion of the agreement.

· A statement that independent study is an optional educational alternative in which no student may be required to participate.

3. The agreement may also include a schedule for achieving objectives and completing the agreement and a schedule of conference between the student and supervising teacher.

4. Before beginning the independent study, each written agreement shall be signed and dated by the student, the parent/guardian or care giver of the student, the supervising certificated teacher, and all other persons who have direct responsibility for providing assistance to the student. (EC 51747)

5. The agreement shall state that the parent/guardian’s signature confers his/her permission for the student’s independent study as specified in the agreement.

Records

1. Monarch’s attendance records identify all students participating in independent study and shall specify the grade level in which each of these students is enrolled. (EC 51478) The school will maintain records for its students including a record of grades and other evaluations issued to each student for independent study assignments. Records will be maintained for audit purposes and shall include the following:

· A copy of the school’s policy, administrative regulation, and procedures related to independent study.

· A listing of students who have participated in independent study, by grade level, identifying curriculum completed by students as specified in their written agreements.

· A file of all agreements, with representative samples of each student’s work products bearing signed or initialed and dated notations by the supervising credentialed teacher indicating that he/she personally evaluated the work.

· An attendance register, as appropriate to the program, that separates classroom attendance records from independent study records, and maintained on a current basis as time values of student work products are judged by the supervising teacher.

Student-Family Rights and Responsibilities

1. Students participating in independent study shall have the same right to all existing services and resources of the school in which the student is enrolled as do all other student in the school. The teacher will provide the parent and student with necessary books, workbooks, and materials and parents will have access to the school library, and the parent resource library.
2. Families involved in independent study throughout the year should make a minimum of one appointment per month with their student’s teacher to jointly plan and receive the regular monthly independent study assignments. The parent or other responsible adult will provide the student with supervision, guidance, assistance, coaching, and teaching toward the completion of the monthly assignment.

3. Students in independent study shall have the right to attend on-site classes in lieu of completing all or part of an independent study day.

4. Independent study families that are late, miss scheduled conferences, or do not submit assigned work on time shall not be reported tardy or truant. However, the supervising teacher will promptly and directly address any failure by the student/family to meet the terms of the independent study agreement. These support/remedial strategies may be used:

· a letter to the student and family

· a special meeting between the student/family and teacher

· a special meeting between the student/family, teacher and school director

When the number of missed assignments exceeds 3 and the remedial strategies have been implemented unsuccessfully, the supervising teacher may terminate the independent study agreement, rendering independent study no longer available to this student for the remainder of the current school year.

Supervising Teachers

1. At Monarch Learning Center, the regular credentialed teacher will be the coordinator and evaluator for those students in their program whose families choose independent study as an option.

2. Independent Study Teachers will:

· Complete all designated portions of the written agreement and add additional information as necessary

· Supervise and approve course work

· Design all lesson plans

· Write the assignments for students

· Evaluate completed monthly student work using both a percentage of assignments completed method and the school’s time policy for an instructional day for each grade level as dual methods in awarding attendance credit.

· Personally judge the time value of assigned work or work products submitted by students

· Select and save with each monthly agreement a representative sample of completed and evaluated student work (i.e.: one full day of the various subjects making a balanced complete school day).

· Sign and complete the agreement when the student has reached his or her objectives

· Maintain any required records and files on a current basis

· When appropriate assign grades or other approved measures of achievement.

Administration of Independent Study

Monarch’s Directors will be responsible to:

· Ensure that the school’s independent study is operated according to law, school policy and administrative regulation

· Facilitate the completion of independent study agreement

· Hire, assign and manage teachers who will supervise independent study

· Assist supervising teachers in their evaluation of independent study work and the assignment of ADA.

· Complete all necessary records and reports

· Establish and maintain a system for collection and storage of records as required by law, school policy and administrative regulation.

· Monitor enrollment in independent study

· Manage the budget in regards to independent study.

· Assure a smooth interface between independent study and classroom instruction.
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